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Step to use Mitra-edu.tech Portal for Virtual Classroom with CISCO WebEx Application 

1. Open the  Mitra-edu.tech Portal from the site https://mitra-edu.tech 

 
2. Click on the Particular Departments as Follows: 

 
3. For Demonstration Computer Science Department is selected by clicking on it. 

 
4. The Particular Moodle Site for the Department is opened. 

 

https://mitra-edu.tech/
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5. Click on the Login in Button on the Right Corner.  

 

6. Enter the Moodle User id and Password. 

 

7. Click on MY COURSES that Appear in the Navigation Bar  

 

8. IN the MY Courses Tab you will find the Courses in which you are enrolled for the Academic 

Session Click on the Course to Access. (Here in the Example you can find Prof. Sangram is 

enrolled in courses C++ for Teaching) 

9. Click on the VC IIIYR C Course to Access it as VC:- Virtual Class for III yr section C same 

will be there for all the classes. 
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10. The Screen will appear in this format for VC III YR C 

** (To load the CISCO Connector this screen will take several amount of time to appearMin 30 Sec to 2 min 

because it has to be linked to CISCO Server) 

 

 
11. Every Class Teacher is given the CISCO WEBEX ID & Password: Subject Faculty need to take 

the id & Password from the class teacher and with the help of that Id only they need to login in the 

cisco WebEx meeting. 

12. Click on the Sign in Tab 

 

 

 
Enter the Email Address received by Class 

Teacher 
Enter the Password 

 

13. After login with CISCO WEBEX you can see the below screen  
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14. Click on the New Meeting Tab in order to Schedule the Lecture 

 

 
 

15. The Meeting (Lecture) Details need to be mentioned as per the Time Table in the Particular Tab. 

 

 
  

The Subject Faculty has the provision of scheduling the online lecture week wise on the portal. They 

need to schedule it for a one week and automatically it will be schedule for the next week and so on 

until you mention the total number of lecture or till the last day of the teaching schedule. 

You can put the complete Lesson Plan of the Semester and Week Wise lecture will be open for 

student so the faculty doesn’t need to schedule the lecture again and again. 
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The procedure for scheduling the lecture automatically for all the week is as follows: 

 

 
 

1. Name: Mention the Name of the subject. 

2. Meeting Date: Mention the Date of the Lecture along with the time.  

(For Example: In the Time Table Prof Sangram Lecture is on 8.00 am on every Monday so he 

will set the date and time of first lecture and click on Recurrence in that select the weekly option 

and mention the day on which he want to repeat, select the Day of Occurrence and the Ending 

date of the course or total lecture that you need to take in the semester.) 

**The above procedure needs to be done only for once.   

3. Click on the Create Meeting and the Lecture will be Schedule for the Student. 

16. The Meeting will be displayed with the instructor name, date and timing. The Subject Faculty 

should click on the Host to start the Meeting.  

 

The student cannot enter the meeting until the subject faculties don’t start the meeting. After the 

completion the faculty should end the meeting. 
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17. Click on “Start Meeting” and the Lecture is Started. 

 

*** Install the CISCO WEBEX Desktop Application on Laptop for accessing and controlling it in an 

easy and effective manner. 

The Link for downloading the WebEx software is: https://www.webex.com/downloads.html 

 

18. The Screen Shot of the WebEx Meeting Panel. 

 

*** All the Meeting (Lecture conducted) in the WebEx is recorded automatically on the WebEx 

platform.  

 

https://www.webex.com/downloads.html
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Access the Conducted Meeting Recording and Attendance Record from the WebEx Portal. 

 1: Open the Website https://vywssociety.webex.com 

 

2. Click on Sign in Options  

3. Enter the CISCO WEBEX ID & Password. 

 

 

 

 

Enter the Email Address received by Class 

Teacher 
Enter the Password 

4. The Panel Window will open, In that Click on the Recording Button in the Left Panel  

 

https://vywssociety.webex.com/
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5.  The Recording can be downloaded and shared with the following available tab. 

 

 
 

6. For Attendance Record Click on the User Name on the Right Panel. 

 
 

7. Click on My Reports Section. 
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8. In that Click on Usage Report 

 

9. Set the date and all the meeting within the date is visible. 

 
10.  Click on the Meeting in the Topic and you will get the detailed report of the meeting. By 

Clicking on Export Report it will be downloaded in the Excel Format. 

 
 

In this Way, You can Access the recording and Attendance for the Particular Meeting. 



How to use Webex 

1. Search for WebEx on Search Engine 

 

2. Download Cisco WebEx Meeting Application from 

www.webex.com/downloads.html 

 

 

Minimum Requirements for Webex Desktop Application 

Hardware: Intel Core 2.0 Ghz or better, 2 GB RAM 

Operating System:  Windows 7 or better( 32 bit or 64 Bit) 

          Mac OS X 10.13 

          Linux: Ubuntu 14 or better 

           Fedora 18 Red Hat 5 

http://www.webex.com/downloads.html


        Debian 8 

3. Once you download the WebEx Application for your system. Start the installation 

procedure by clicking on Next Button 

 

 

 

Read and Accept the terms and Condition 

 

  

 



 

 

Click on Next Button to complete installation procedure, It will take several minutes 

 

 

 

 

 

 



 

4. After the Completion of installation procedure, the Front Page of Cisco Webex 

Application will appear on your desktop.  

Please provide your Email id on which you have activated the account  

 

 

After providing the email id click on Next button, application will ask you for the website 

associated with your email id. In a given image all the website which are associated with the 

provided email id are listed below. If you don’t get any website in the list then please write 

down the website which is generated for you at the time of activation of account  

 



After providing the website, which is associated with the user, it will lead you to password 

window. If you are not associated with any website then please contact with your 

administration. 

Please provide a correct password. 

 

After getting the correct password from the user Application will lead the user to the front 

page of the application in which you will get few Options 

1) Start a meeting 

2) Schedule 

3) Join a Meeting 

4) Upcoming Meetings 

 
 

Start a meeting  Schedule  Join a Meeting  Upcoming Meetings 



 

 

4.1 Start a meeting 

By clicking on Start a Meeting, user can directly start a meeting.  

 

 

Front Page of the Meeting, It contains only a user who have initiated the meeting. Once the 

meeting gets started the user can add the participants. 

 

 



Let’s discover more functionalities of Meeting 

4.1.1 Chat with Everyone 

By clicking on chat with everyone user can send the message to everyone 

in a meeting 

 

 

4.1.2 Meeting Recorder 

All Meetings will be recoreded  automatically and records will be stored on cloud. You can 

allow access to recorded meeting with staff and students by sharing cloud link on Moodle 

platform for respective courses.  

 

 

 

 



4.1.3 Share Content: 

With the help of share content button user can share their contents. Contents can be 

categorized in various types like word, power point presentation (PPT), pdf, etc. 

 

Share Screen   Using Application (PPT, Word, PDF) 

 

  

  

  Share File    Whiteboard  

These are some examples  

Example1: In this example power point presentation is shared in a meeting and using 

annotation tool the presenter can annote for the appropriate visuals. 

 



Example 2:  With the help of Whiteboard the presenter/ Host can use it like real life 

whiteboard. 

 

 

4.1.4 Polling  

User can create a Polling for the current meeting. This feature is available on desktop 

application and creation of polling is associated with only Host 

 

 

Polling      User Can share the meeting Link 



By clicking on Polling option user will get the “Polling window” 

 

Type: Select a type of Question whether a short answer or Multi choice question 

 

 

 

 

 

 



 

4.1.5 End a Meeting 

 

4.1.6  



TITANS’ PUBLIC SCHOOL 

VIRTUAL CLASS ROOM TRAINING 

 TEACHER LIST 

Sr. No Name of Teacher Email ID Mobile No Designation 

1 Anuradha Deshmukh deshmukh.anuradha20@gmail.com 9370159697 Principal 

2 Priya Wankhade priyawankhade1405@gmail.com 9011737194 Teacher 

3 Pranjali Gawande gawandepranju@gmail.com 9403182251 Teacher 

4 Dhiraj Kundetkar dhirajkundetkar@gmail.com 7028738079 Teacher 

5 Bhagyashree Deshpande Bhagyadeshpande44@gmail.com 9767765711 Teacher 
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